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Introduction

In accordance with the Safety, Health and Welfare at Work Act 2005, it is the policy of the Board of
Management to ensure, so far as is reasonably practicable, the safety, health and welfare at work of
all staff and to protect students, visitors, contractors and other persons at the school from injury and ill
health arising from any work activity. The successful implementation of this policy requires the full
support and active co-operation of all staff, students, contractors and visitors to the school.

It is recognised that hazard identification, risk assessment and control measures are legislative
requirements which must be carried out by the employer to ensure the safety, health and welfare of all
staff.

The Board of Management, as employer, undertakes in so far as is reasonably practicable to:

» promote standards of safety, health and welfare that comply with the provisions and
requirements of the Safety, Health and Welfare at Work Act 2005 and other relevant
legislation, standards and codes of practice;

» provide information, training, instruction and supervision where necessary, to enable staff to
perform their work safely and effectively;

» maintain a constant and continuing interest in safety, health and welfare matters pertinent to
the activities of the school;

> continually improve the system in place for the management of occupational safety, health
and welfare and review it periodically to ensure it remains relevant, appropriate and effective;

» consult with staff on matters related to safety, health and welfare at work:

> provide the necessary resources to ensure the safety, health and welfare of all those to whom
it owes a duty of care, including staff, students, contractors and visitors.

Rationale

Itis a legal requirement under the Safety, Health and Welfare at Work Act, 2005 for every employer,
in conjunction with employees, to prepare a Health and Safety Statement. It represents the Board of
Management (BOM)’s commitment to safety and health, and specifies the manner, the organisation
and the resources necessary for maintaining and reviewing safety and health standards.

The Board of Management wishes to document their health and safety programme and make it
available to all employees, outside services providers and Inspectors of the Health and Safety
Authority.

Aims
The Board of Management strives to ensure the well-being and safety of all school staff, pupils and

those that visit our school. The Board of Management recognises the importance of the legislation
enacted in the Safety, Health and Welfare at Work Act, 2005. The Board of Management’s objective



is to endeavor to provide a safe and healthy work environment for all our employees and pupils and to
meet our duties to members of the public with whom we come into contact. This policy requires the
co-operation of all employees to achieve the following aims:

» to create a safe and healthy school environment by identifying, preventing and
tackling hazards and their accompanying risks

to ensure understanding of the school’'s duty of care towards pupils

to protect the school community from workplace accidents and ill health at work

to outline procedures and practices in place to ensure safe systems of work

to comply with all relevant health and safety legislation (so far as is reasonably
practicable) to include the following areas

» Provision of a safe workplace for all employees — teachers, SNAs,
secretary, caretaker, ancillary staff etc.

To ensure competent employees, who will carry out safe work practices
Safe access and exit routes

Safe handling and use of hazardous substances and equipment

Safe equipment handling including maintenance of equipment
Provision of appropriate personal protective equipment if needed
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General Duties of School Employees

Ta

(a)

(b)

()

(d)

(e)

(9

(h)

It is the duty of every employee while at work:

To take reasonable care for his/her safety, health and welfare, and the safety, health and
welfare of any other person who may be affected by the employee's acts or omissions while
at work.

To co-operate with his or her employer and any other person to such extent as will enable
his/her employer or the other person to comply with any of the relevant statutory provisions,
as appropriate.

To ensure that he or she is not under the influence of an intoxicant to the extent that he or she
is in such a state as to endanger his/ her safety, health or welfare at work or that of any other
person.

To not engage in improper conduct or other behaviour that is likely to endanger his/ her own
safety, health and welfare at work or that of any other person.

To attend such training and, as appropriate, undergo such assessment as may reasonably be
required by his or her employer or as may be prescribed relating to safety, health and welfare
at work or relating to the work carried out by the employee.

Having regard to his or her training and the instructions given by his or her employer, make
correct use by the employee at work or for the protection of his or her safety, health and
welfare at work, including protective clothing and equipment.

To report to the Board of Management without reasonable delay, any defects in plant,
equipment, place or work, or system of work, which might endanger safety, health or welfare
of which he/she becomes aware.

To report to his or her employer any work being carried on, or likely to be carried on, in a
manner which may endanger the safety, health and welfare at work of the employee or that of
any other person.



No person will intentionally or recklessly interfere with or misuse any appliance, protective
clothing, convenience or other means or thing provided in the workplace.

Employees using available facilities and equipment provided should ensure that work
practices are performed in the safest manner possible.

Hazards

Fire

It is the policy of Scoil Eoin that:

The Board of Management will ensure that an adequate supply of fire extinguishers, suitable
for the type of fires likely to occur in each area, is available, identified and regularly serviced
by authorised and qualified persons. Each fire extinguisher shall have instructions for its use.

All staff will be familiar with evacuation procedures.

An up to date fire drill is drafted each year. A copy is placed in each classroom of the school,
as well as a copy given to all ancillary staff, i.e. caretaker, secretary, special needs assistants
etc. The fire drill will clearly indicate escape routes for all school personnel from the school
building in the event of a fire. Each classroom teacher is to display the fire drill sheet in a
prominent position on the classroom wall so that it will be easily read by a substitute teacher
or other visitors in the classroom.

The Fire Marshalls/Principal will ensure that fire drills (announced and unannounced) shall
take place once per term.

Instruction is given in the use of Fire Extinguishers for specific materials/equipment.
Fire exits are clearly marked.
Signs will be clearly visible to ensure visitors are aware of exit doors.

All electrical equipment be unplugged or turned off outside office hours and when offices are
vacated for lengthy periods.

An assembly area is designated outside the building.
Exits are free from cbstruction

The school and equipment are checked by a Fire Marshalls/Principal and a compliance
certificate is issued on an annual basis.

Fire Marshalls

There are three Fire Marshalls in Scoil Eoin, they are: Gail Fox (Principal), Michelle Maher (Deputy
Principal), Cora Coppinger (HSCL)

Evacuation Procedure

On hearing the fire alarm, teacher and SNAs instructs the children to leave all belongings and wailk in
a quiet / orderly manner via the nearest exit to an assembly point where they line up. (Room 6 and
SET 5 exit via the staff door) Teacher carries out a roll call.

The fire marshalls and caretaker will ensure all staff members have left the building and reached the
assembly point. The Principal/Fire Marshall has to be informed of unaccounted for children and toilet
and other public areas to be checked by caretaker.



If it is not possible to re-enter the school parents will be contacted to come and collect their children
via a notice on Aladdin or by telephone. The local Fire Officer will be invited from time to time
occasionally to inspect our fire drill and to evaluate evacuation procedures.

Other Hazards

The following hazards (in so much as can be identified) are considered by the Board of Management
to be a source of potential danger and are brought to the attention of all concerned.

1. Wet corridors - On occasions the tiled surface of classrooms, hallways, stairs and toilets become
slippery due to condensation and pose a risk. Children are not allowed run on the hallways and
corridors. A dry mop can be used if the surface is very wet.

2. Stairways - Children come go up and down the stairs in single file by holding the banisters .
Children must walk in an orderly fashion with no pushing. Class teacher must escort class to and
from the classroom before and after school and before and after each break, lunch, PE lesson or
any other time they are leaving the classroom.

3. Playing areas - The surface of some of the playing areas is uneven and potentially hazardous

4. Hot drinks - Danger of staff carrying mugs of hot liquid around the school — no hot drinks can be
taken from the staffroom for any reason unless in a cup with a lid

5. Trailing leads - every effort is made to keep leads/cables neat and tidy.

6. Guillotine — stored safely in the office and can only be used by adults

7. Fuse Board - in a locked cabinet and accessible by principal and caretaker only

8. Boiler house — outside the school in a locked building

9. ley surfaces on a cold day — sand is in stock

10. PE Equipment — stored in the link corridor

To minimise these dangers the following safety/ protective measures must be adhered to:

1. Access to and operation of plant/equipment is restricted to qualified members of the staff, whose
job function is that of running, maintaining, cleaning and monitoring particular items of plant in the
course of their normal duties. Copies of this Safety Statement will be sent to all contractors prior
to contract by the Principal/Board of Management. Any other contractors entering the school must
be shown a copy of the schools Safety Statement and shall adhere to its provisions.

2. In addition all such plant and machinery is to be used in strict accordance with the manufactures
instructions and recommendations.

3. Where applicable Board of Management will ensure that members of the staff will have been
instructed in the correct use of plant, machinery and equipment.

4. Al machinery and electrical equipment are fitted with adequate safeguards.
5. Precautionary notices, in respect of safety matters are displayed at relevant points.

6. Ladders must be used with another person’s assistance.



7. Avoid use of glass bottles where possible by pupils. Remove broken glass immediately on
discovery

8. Board of Management will check that floors are clean, even, non-slip and splinter-proof.

9. Teachers will check that PE equipment is stacked securely and in positioned so as not to cause a
hazard.

10. Check that all PE and other mats are in good condition.

11. An annual routine for inspecting furniture, floors, apparatus, equipment and fittings.

12. Check that wooden benches etc. are free from splinters and generally sound

13. Check that benches are stable and do not wobble when in use.

14. Check that there are no uneven/broken/cracked paving slabs.

15. Will check that roof, guttering, drainpipes etc as far as can be seen are sound and well
maintained.

16. Check that all manholes are safe.

17. As far as is possible check that all play areas, especially sand pits, are kept clean and free from
glass before use.

18. Check that outside lighting works and is sufficient.

19. Check that all builder's materials, caretakers’ maintenance equipment, external stores etc are
stored securely.

20. Check that refuse is removed from building each day and is carefully stored outside. Caretaker
and cleaners.

Constant Hazards

Machinery, Kitchen equipment, Electrical appliances, I.T. equipment, confined spaces.

It is the policy of the Board of Management of Scoil Eoin that machinery, kitchen equipment and
electrical appliances are to be used only by competent and authorised persons. Such appliances and
equipment will be subject to regular maintenance checks.

Electrical Appliances

Arrangements will be made for all appliances to be checked on a regular basis at least annually by a
competent person (i.e.) maintenance person, the supplier or his agent. Before using any appliance
the user should check that:

* All safety guards which are a normal part of the appliance are in working order
e Power supply cables/leads are intact and free of cuts or abrasions.

s Unplug /switch off at mains leads of appliances when not in use.

* Suitable undamaged fused plug tops are used and fitted with the correct fuse.,

» Follow official guidelines issued by the health and Safety Authority



Chemicals

It is the policy of The Board of Management of Scoil Eoin that all chemicals, photocopier toner,
detergents etc be stored in clearly identifiable containers bearing instructions and precautions for their
use and shall be kept in a locked area, and protection provided to be used when handling them. The
hazards associated with these chemicals should be recognized and made clear to those using them.
Unauthorised staff should not use them.

Administration of medication
Please see administration of medication policy

Welfare

To ensure the continued welfare of the staff and children, toilet and cloakroom areas are provided. A
Staffroom separate from the work area is provided, where tea and lunch breaks may be taken. Staff
must co-operate in maintaining a high standard of hygiene in this area.

A high standard of hygiene must be achieved at all imes. Adequate facilities for waste disposal must
be available. An adequate supply of hot and cold water, towels and soap and sanitary disposal
facilities must be available.

Members of staff and students are reminded:
* Aperson who is under medical supervision or on prescribed medication and who has
been certified fit for work, should notify the school of any known side effect or temporary
physical disabilities which could hinder their work performance and which may be a
danger to either themselves or their fellow workers. The school will arrange or assign
appropriate tasks for the person to carry out in the Interim.

¢ Staff and students are not allowed to attend the premises or carry out duties whilst under
the influence of illicit drugs or alcohol. Any person found breaking this rule will be liable to
disciplinary action

Highly Polished Floors

It is the policy of The Board of Management of Scoil Eoin that every attempt will be made to avoid the
creation of slippery surfaces. The washing of floors shall be conducted, as far as is possible, after
school hours to eliminate as far as possible, the danger of slipping. Where floors are wet, warning
signs regarding wet floors shall be used. Attention is drawn to the possibility of outside floors and
surfaces being affected by frost in cold weather, and staff and pupils shall be told to use handrails
when going up or down stairs.

Smoking
Itis the policy of the Board of Management of Scoil Eoin that the school, including grounds, shall be a
non-smoking area to avoid hazard to staff and pupils of passive smoking.

Broken Glass
The Board of Management shall minimise the danger arising from broken glass. Staff are asked to
report broken glass to the Principal so that it may be immediately removed.

Lifting

In areas where lifting may occur as far as possible it should be avoided or minimized. Where it
cannot be minimized, training should be given and the training should be reviewed at least every five
years

Infectious Diseases

It is the policy of the Board of Management of Scoil Eoin that all infectious diseases shall be notified
and steps taken to ensure the safety of staff and students against all such diseases. Children or staff
may be sent home to prevent the spread of disease. The Board of Management will endeavour to



minimise the risk by adherence to sound principals of cleanliness, hygiene and disinfection and have
provided disposable gloves for use in all First Aid applications, cleaning tasks, etc. Toilets and
washrooms shall be provided at all times with an adequate supply of water, soap, towels and a facility
for the safe disposal of waste.

Accidents and Injuries

However vigilant the school staff is in relation to pupil safety, accidents will happen and correct
procedures in the event of accidents can prevent or minimise injuries. Our accident/incident record
form is available on the Scoil Eoin Google drive or in the office

Bullying

The Scoil Eoin Anti-Bullying Policy is a stand-alone policy, which provides a framework for dealing
with instances of bullying among pupils. The procedures for dealing with Adult Bullying are in
accordance with the INTO publication ‘Working Together: Procedures and Policies for Positive Staff
Relations (2000) and our “Dignity at Work Policy’.

First Aid
It is the policy of the Board of Management of Scoil Eoin that all teaching staff shall be trained to
provide First Aid to staff and pupils.

Allincidents, no matter how trivial and whether to employees or to students or to members of the
public must be reported immediately to the Principal. This is necessary to monitor the progress of
safety standards and to ensure that the proper medical attention is given where required. An Accident
Report File is to be maintained for the recording of all accidents and incidents by the Principal
(Google drive).

There will be a distinction made between Minor and Major injuries.

Minor Injuries: Minor injuries consist of what are deemed minor cuts and bruises. The trained First
Aid member of staff can treat these minor injuries. A note will be taken of the injury and the treatment
administered.

Major Injuries and Head Injuries: Contact will be made with a parent or guardian in the event of a
major injury or head injury. Where it is deemed necessary a doctor or ambulance may be called. If it
proves impossible to make contact with a parent or guardian an ambulance will be sent for.

The Principal/Secretary will see that there will be maintained in the school a properly equipped First
Aid Box available to staff at all times:

Access to School

In as much as is compatible with the practical layout of the school premises, anyone entering the
school premises shall be required to identify themselves to the Principal or the Secretary as relevant
before gaining admittance to the school. Any contractor must make direct contact with the Principal
before initiating any work on the premises and shall be shown a copy of the safety statement applying
to the school and shall agree to its provisions.

While work is in progress, any noise shall be avoided wherever possible during school hours and shall
at all times be reduced to the minimum necessary. The contractor and his workmen shall not create
any hazard, permanent or temporary, without informing the principal or his nominated agent and shall
mark such hazard with warning signs or other suitable protection.

School Tours
Please see the school tours and outings policy. (To be created)



Collecting Children
All parent/guardians/carers must enter via the pedestrian gate.

In the interest of safety and must obey all signs upon entering the school grounds.

Those parking outside the school grounds are advised to accompany children to and from the school
premises.

Disclosures from children
Please see Child Safeguarding Statement and Risk Assessment policy.

Other Hazards

1. Educational Visits
Educational visits will be booked with a reputable, properly insured coach service with fully seat-
belted coaches. We will aim for a ratio of ten pupils per adult (teacher or parent) but not more than
fifteen. Every effort will be made to ensure the safety of the pupils at events or activities they are
participating in i.e. the theatre, swimming pool, playground, efc. will be properly equipped and
manned by qualified staff.

2. Visitors to the School
Persons coming onto the school premises must identify themselves clearly to whoever answers the
door before gaining admittance to the school premises. Any contractor should make direct contact
with the Principal or Deputy Principal before initiating any work on the school premises. All outside
facilitators, teachers, coaches etc. who are delivering workshops to pupils will do so under the
supervision and direction of the class teacher. Any outside professionals working with children without
such supervision must have appropriate qualifications and Garda vetting.

3. Wet Days
On wet days, children will be supervised indoors. The pupils stay in their classroom, where they read,
draw, play board games or chat.

4. Emergency Closures
On occasions where school is in progress and it becomes necessary to close the school for safety
reasons, parents will be contacted. Every effort is made to ensure that all parents are made aware of
the situation through Aladdin, Text-a-Parent, social media, the school website etc

5. Site Rules for Contractors
Liaise with the Safety person in the school.
Work in a safe way and without risk to other people.
Only work in areas specified in the contract.
Do not leave equipment lying around.
Do not communicate in any way with the pupils.
Display health and safety signs as appropriate.
Keep working areas segregated from staff and pupils

The principal should inspect the contractor's insurance to ensure

a) That their insurance extends to cover the proposed works

b) That the insurances are in force and will remain so during the course of the contract,
c) That the limit of indemnity under the policy is adequate

d) That the contractor’s insurance provides an indemnity to the school.

The school may avail of the Insurance Inspection Service provided by Allianz and will ask the
contractor to complete an IBA insurance questionnaire.
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The Principal will carry out routine inspections of the contractors’ operations and equipment to ensure
their activities do not present additional risk to the school community.

Related Policies

Code of Behaviour

School Tours and outings (to be created)
Dignity in the workplace

Anti-bullying policy

Child Safeguarding and Risk Assessment

Review

The policy will be evaluated on an annual basis by representatives from the relevant sections of the
school community and will be reviewed as necessary

Ratification and Communication

This plan was ratified by the BoM of Scoil Ecin at its meeting on

/{/l/ Qu oG
Signed @Auﬂ‘” Cuo. Date __: [ 2ot
Chairperson, Board of Management
signed ___Z N ‘FG‘)‘ pate_ 2/ / 5} w2l

Principa!lSecrgfary to the Board of Management
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